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HERGUAN UNIVERSITY

Add-Drop Course Form

The fee for adding or dropping courses is $25 per course. Students dropping courses will receive a pro rata credit for the unused portion of tuition as described in the Enrollment Agreement. After the eighth week of class no refunds will be made. Please note that dropping courses may delay your expected graduation date because courses are offered in sequence. Future scheduling of dropped courses may conflict with other required classes. The university cannot guarantee future availability of dropped courses. The date for any change is the date the Registrar’s Office receives this form.                                           

PLEASE SUBMIT THIS FORM TO cashier@herguanuniversity.org
* All Fields must be filled in to process your request. 
*LAST NAME: [image: image1.wmf]

   * FIRST NAME: [image: image2.wmf]

 

*EMAIL: [image: image3.wmf]

  *Phone: [image: image4.wmf]


*PROGRAM: [image: image5.wmf]

                   *TERM: [image: image6.wmf]

                    *STUDENT ID: [image: image7.wmf]


	*ADD
	*DROP
	*COURSE NUMBER
	*Attendance (O),(I),(P),(C)
	*COURSE NAME
	*UNIT
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DATE: 


I certify that I have read and understand all Herguan University policies. I will be responsible for payment of all tuition and any other fees incurred to Herguan University. Typing of your name and dating below gives HGU the authority to process your Registration form. 
*STUDENT SIGNATURE: [image: image50.wmf]
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595 Lawrence Expy, Sunnyvale, CA 94085   ·   Tel: 408-481-9988   ·   Fax: 408-749-1111

www.herguanuniversity.org   ·   cashier@herguanuniversity.org
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