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HERGUAN UNIVERSITY

Break Request Form
International students who have taken classes as full-time students for two consecutive semesters may take a break in the next consecutive semester. You must submit this form to the Registrar’s Office prior to the end of classes the semester before you wish to take a break.
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FIRST NAME:

STUDENT ID:



TERM:



PROGRAM:

HOME PHONE:




EMAIL:

I am requesting an academic break for the 


term of 

since I have met the following requirements:
            



Spring, Summer, Fall

                   Year
1. I have cleared all of my fees,

[  ] Yes

[  ] No
FINANCE DEPARTMENT:







DATE:

2. I have taken two continuous terms with three or more courses each term,
3. I have submitted an official bank statement and an undergraduate transcript

4. Students are required to check their grades in the student portal. If students are missing any grades, they need to contact their professors and ask them to email their grade to the Registration office.  After the Registration office update students’ grade, students can apply for a break. 

REGISTRAR’S OFFICE:








DATE:

STUDENT SIGNATURE:








DATE:

Return this completed form with the appropriate signatures to the Registrar’s Office. If you are an International Student leaving the country be sure to also fill out a Travel Request Form.
email: registrar@herguanuniversity.org
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