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HERGUAN UNIVERSITY

Graduation Request Form
This form determines your eligibility for degree completion. If you would like to participate in the Commencement Ceremony you must also fill out a Commencement Request Form. Turn this form into the Registrar’s Office after you have collected all of the necessary signatures.
LEGAL NAME: 

[image: image1.jpg]This name will appear on your diploma. 
Last



First



Middle

STUDENT ID:



PROGRAM:


HOME PHONE:

STREET ADRESS:



                              Street





City


State

ZIP code

EMAIL:

TERM YOU WILL GRADUATE:



[  ] Spring
[  ] Summer
[  ] Fall






Year
PREFER TO RECEIVE DIPLOMA
AND COVER  
[  ] by mail to the above address
[  ] pick up
[  ] Regular Domestic Mail $30   [  ] Regular International Mail $55
[  ] Rush Domestic Mail $60       [  ] and Rush International Mail $85
I am aware that:
1. Graduation Request Forms are due to the Office of the Registrar by the third week of the term in which you are planning to graduate. You may mail this form with payment to Registrar’s Office, Herguan University, 595 Lawrence Expressway, Sunnyvale, CA 94085.
2. The graduation fee of $250 which includes the ceremony, diploma, two copies of you transcript and processing must be paid to the Financial Office at the time of application.
3. To graduate from the program you must complete all required classes, maintain a GPA of at least 3.0, clear all financial obligations including mandatory graduation fees and return all library materials to the University.
4. Diplomas can be picked up or mailed to the above address approximately two months after graduation requirements have been completed. It is important to keep your contact information up to date. If you need to update your contact information please contact the Registrar’s Office.
I believe I have fulfilled all requirements and obligations necessary to complete a degree at Herguan University and I hereby request graduation.
STUDENT SIGNATURE:







DATE:


FOR OFFICE USE ONLY
 All academic requirements have been met
 
     Academic Department
   The student’s balance has been cleared

            All library materials have been returned

 
           Library
                   All student records are present

      Finance Department



                Registrar’s Office
[  ] Approve   [  ] Denied
Reason:
email: registrar@herguanuniversity.org

595 Lawrence Expy, Sunnyvale, CA 94085   ·   Tel: 408-481-9988   ·   Fax: 408-749-1111

www.herguanuniversity.org   ·   email: info@herguanuniversity.org

